The Corporation of the Village of McBride
Director of Operations & Capital Projects
The Village of McBride is seeking a Director of Operations and Capital Projects to join our Senior
Management Team.
The Village of McBride is a small, friendly rural community with a population of approximately 600,
nestled between the Rocky Mountains and the North Cariboo Mountains, within the historical
Robson Valley.
This spectacular scenic community offers pristine year-round recreation
opportunities for the outdoor enthusiast. We are strategically located on Highway 16, just short
trips away from Prince George, Jasper and Kamloops.
Reporting to the Chief Administrative Officer, you will provide oversight and leadership for the
Operations Department including water and wastewater utilities, engineering, capital projects,
project and airport management, and bylaw enforcement. For a complete job description, please
visit the Village of McBride website at https://www.mcbride.ca/business/local-career-opportunities.
Preference may be given to candidates with a diploma in Civil Engineering, or certification in
Project Management, while those with a combination of similar training and experience will also be
considered. Level 2 Certification from Environmental Operators Certification Program in Water
Distribution and Treatment and Wastewater Collection and Treatment would be an asset.
This role will provide the successful candidate with opportunities for professional development and
technical knowledge in enhancing the efficiency and effectiveness of the Village’s public works
operations.
This includes experience in staff supervision, budget preparation, project
management, inspection of infrastructure and capital works projects.
This exciting opportunity is a great fit for someone wishing to advance their career while enjoying
the lifestyle that this northern community has to offer. If your experience is close to what we are
looking for please submit a covering letter and resume, along with salary expectations, in
confidence, no later than 4:00pm September 2, 2022, to:
Chief Administrative Officer
Village of McBride
PO Box 519
McBride, BC V0J 2E0
Email: cao@mcbride.ca
We thank all applicants for their interest, however, only those selected for further consideration will
be contacted.

The Corporation of the Village of McBride
JOB DESCRIPTION – Director of Operations and Capital Projects

____________________________________________________________________________
Department: Operations
Status: Exempt (full-time)
Salary: Under Review (February 2022)
Reports to: Chief Administrative Officer
Direct Reports: Public Works Staff (under review)
Date: June 2022
_____________________________________________________________________________
Position Summary:
As part of the Senior Management Team, the Director of Operations and Capital Projects provides
oversight and leadership for the Operations Department including water and wastewater utilities,
engineering, capital projects, project and airport management, and bylaw enforcement.
Key Job Duties & Responsibilities:
•

•
•
•
•
•
•
•
•
•
•
•
•

Responsible for ensuring the management, performance and operation of the Village’s water,
wastewater and drainage systems in accordance with provincial legislation, regulations and
engineering standards;
Provide oversight and leadership for the maintenance of roads, snow removal, solid waste, signage,
and Village facilities including the airport;
Respond and address matters of concern, including complaints from constituents and the public;
Provide reports and recommendations to the CAO for consideration by Council on matters related to
Operations and Capital Projects;
Oversee the acquisition and maintenance of the organization’s vehicle and equipment fleet;
Provide support to the management team in strategic planning, departmental budgeting and
monitoring, and risk management;
Provide engineering expertise and guidance in capital projects and work closely with other
departments and agencies to collaborate on relevant Village initiatives;
Provide advice for resolving issues and developing positive relationships within the McBride
community other stakeholders, and with other levels of government;
Inform the CAO of issues or developments that may impact public works operations or are political in
nature;
Supervise engineering consultant’s work as well as contracted support; inspect projects and invoicing.
Prepare ongoing status reports to Council on key projects;
Continuously review, recommend, and implement enhancements to efficiency and effectiveness as it
relates to service delivery;
Manage the department’s operating budget and capital budgets and assist in the preparation of
annual operating and capital budgets;
Collaborate with the Director of Finance to develop and maintain the organization’s Asset
Management Program, including development and maintaining a long-range infrastructure asset
management strategy for utilities;
Accountable for planning, implementing and monitoring major and minor capital projects;
Liaise with staff and contractors in reviewing subdivision, land use and development applications to
ensure compliance with regulatory, servicing and technical requirements;
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Review existing policy, regulations, bylaw and other tools, and provide input in the development of
new policy and plans to address changing operational needs;
Purchase goods and services for operation and maintenance of the organization’s assets and
infrastructure in accordance with policies, and annual operational and capital budgets;
Collaborate with the Director of Finance to prepare tender and bid documents;
Participate in public and technical meetings and attend both Council and regional meetings as
required;
Manage Human Resources in the Operations Department including recruitment, staff retention, and
succession planning;
Coordinates with the CAO and senior management to ensure the optimum utilization of staff and
resources in the Operations Department through the selection, hiring, training, development,
promotion and performance management;
Ensure all safety training is undertaken, and support staff training and professional development to
ensure all licensing and permitting requirements are met;
Develop safety and procedure manuals, standard operating procedures, and ensure compliance;
Promote and provide a workplace culture committed to safe work practices, health and well-being in
the workplace, and effective risk management, including ensuring relevant policies, protocols and
procedures are adhered to within the Department;
Oversee Bylaw Enforcement;
Practice and adhere to WorkSafeBC and Village of McBride policies and procedures;
Perform additional duties as required by the CAO.

Qualifications & Experience:
•
•
•

•
•
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•
•
•
•
•
•
•
•
•

A Diploma in Civil Engineering or Applied Science Technology with professional designation (EIT AScT);
Project Management Professional Certification (PMP) would be considered an asset; Membership, or
eligibility for membership, in Applied Science Technologists and Technicians of British Columbia
(ASTTBC);
Level 2 Certification from the Environmental Operators Certification Program (EOCP) in all four major
classifications would be considered an asset (Water Distribution, Water Treatment, Wastewater
Collection and Wastewater Treatment);
Minimum of 5 years of progressive technical experience in multi-functional municipality and a strong
understanding of water, wastewater, drainage, solid waste, fleet, storm drainage, building
maintenance, and roads;
Supervisory experience, preferably in a local government unionized environment;
Knowledgeable with Master Municipal Contract Documents (MMCD) and related specifications;
Knowledge of Canadian Construction Documents Committee (CCDC);
Possess and apply thorough understanding of effective tendering and contracting practices and able to
implement those practices in accordance with governing legislation;
Demonstrated knowledge and experience in project management, construction, inspection of
infrastructure, and capital works projects;
Strong working knowledge of applicable federal and provincial legislation governing the administration
of public works and public utilities functions and activities;
Ability to analyze complex issues and problems and evaluate alternative solutions, recommendations
and courses of action;
Strong oral and written communication skills to enable positive relations with Mayor and Council, the
management team, and the general public;
Strong proficiency in the use of MS Word, Excel (budgeting and cost control), Outlook, and scheduling
software programs;
Excellent human resource management, leadership, administrative and organizational skills;
Minimum Class 5 B.C. Driver’s Licence.

